Proofreaders’ Marks

Mark Meaning Example
Z’\ delete plarl;? = plan
< delete and close up middife crisis = midlife crisis
= close up the me = theme
~ insert complal(nt = complaint
- insert space théfnen = the men
I insert comma his wife}Lyn = his wife, Lyn
v insert apostrophe Down‘g syndrome = Down's syndrome
© period Yes, = Yes.
~~ semicolon He left;she wept. = He left; she wept.
(y  colon Phonej 555-4397 = Phone: 555-4397
(y\'}’ insert quotation marks \‘}Liar\:)he accused. = “Liar,” he accused.
% insert hyphen goodiooking man = good-looking man
~ emdash Laughion’t cry! = Laugh — don't cry!
4 endash Sept. 27 428 = Sept. 27 - 28
9 new paragraph “Goodbye.”"See ya.” = “Goodbye”
“See ya”
.S stet (keep as it was) stet Georﬂ? = Georgie
Sp) spell out & @5 = fifteen
_ @ capitalize @ dumpster = Dumpster
- / le. lowercase L.c. %ce President = vice president
- italicize (4oL Itwas him! = It was him!/
% use Roman type (no italics) @ It wa@ = It was him!
(B use boldface type (ub)  Phone) 555-4397 = Phone: 555-4397

N\

transpose letters/words 4. g@& = great



